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Project Management Institute – Western Michigan Chapter


March 14, 2007 Professional Development Day
INSTRUCTIONS
Call for Presentation Template
Completed Form Due Back by January 31, 2007
Complete and Return Pages 2-3 

· Email to PastPresident@wmpmi.org by January 31st  

Things to remember:

· This year’s theme is Building Strong Foundations.
· Sessons will be 55 minutes long, including 5-10 minutes for Q&A.

· The PDD will include two keynote speeches at the beginning of the day and during lunch by Dr. Bruce Weinstein (a.k.a. The Ethics Guy).  The balance of the day will be filled with two different tracks of four sessions each (two in the morning, two in the afternoon).  The tracks will be:
· Soft Skills
· Communication

· Leadership

· Team-building

· Etc.

· Hard Skills

· Risk Management

· Costing

· EVA

· Estimating

· Etc.

· Only one presenter per presentation receives free PDD admission
· Selected presenters will be compensated $250 per session (expenses will not be reimbursed)
Please be sure to adhere to the word limitations for your Bio, Summary and Abstract:

1. Your biography 100 words max
2. Presentation Summary 50 words max 

3. Presentation Abstract 250 words max
Email Questions to:  PastPresident@wmpmiorg
	
	PMI Western Michigan Chapter
Professional Development Day 2007
Wednesday, March 14th
Call for Presentation Template

	1. Presenter’s Name:  

Title: 
Company Affiliation Name:  

Address:  

Email:  

Phone Number:  

Fax Number:  

PMP Certified:   Yes ________    No _________



	2. Title of Presentation:  



	3. Biography of Presenter (100 words maximum).  Provide a brief biography.  Do not send resume.


	4. Presentation Summary (50 words maximum).  Provide a one paragraph summary of the presentation to be used for flyer and website promotional purposes.  Include the benefits of your presentation to the audience.



	5. Presentation Abstract (250 words maximum).  Provide an abstract that contains the essential concepts and features related to the theme. 



	6. Does presentation include attendee participation exercises and/or take-away materials?  ___Yes  ___ No

If yes, briefly describe them.



	7. Briefly describe intended audience, any assumptions to prerequisite knowledge and/or experience level (i.e. Beginner, Intermediate, Expert level).



	8. Has this presentation been given before?  ___Yes  ___No

If yes, when and where?



	9. Provide professional reference information attesting to your work and speaking abilities.   

	Reference Name:

Phone Number:

Email Address:


	Reference Name:

Phone Number:

Email Address:

	10. Also include any professional affiliations(s):


	11. Briefly describe how your presentation applies to the theme.



	12. Indicate Subject Areas Covered (Knowledge Areas and Processes) by Presentation:

	Knowledge Areas:

___   1. Project Human Resource Management

___   2. Project Integration Management

___   3. Project Time Management

___   4. Project Scope Management

___   5. Project Quality Management

___   6. Project Communications Management

___   7. Project Cost Management

___   8. Project Risk Management

___   9. Project Procurement Management

___  10. All


	Processes:

___  1. Initiation

___  2. Planning

___  3. Execution

___  4. Monitor & Control

___  5. Closing

___  6. All



	


Email Completed form to:  PastPresident@wmpmiorg









Page 1                                                                      PMI Western Michigan Chapter                               PastPresident@wmpmi.org

